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Module No: 



Approx , Time :• <^ 



Module Title: ' 



-Page^ 
/ 



OccupaHpnal Safety § Health Act^ 
qf -1970 



Submodule Title: ^ 

1. Structure of OSHA * * 

2. Enforcement of* OSHA standard^' 
• Sv^OSHA standards • , 



Topic : 
Summary 



Objectives: . ' • ' ^ 

Upon completion of this module, the' participant will be able to?? 

1. Understand the purpose qf the Federal ind low^ P§fIA.^ 

2. Understand how Tules and standards are* promulgated. 
Orgi^riize the vorkers and the work place so t)$HA requirements 



met . 



4. Specifically know how the Sepretary enforces the act, ^ 

5. Understands the types violations and penalties, arid the 
right to appeal. \v 

6. Be familiar with some specific OSHA standards and know'howv 
to locate other standards in the manual. ' 



. i 



Instructional Aidg: 
Wandouts, '^ran'spareivcies/ Hypotheticals 



Instructional Approa 
Lecture 
Distusrsion 




References : * 

1. Un^ited States Co^e^ Annotated. Jr 

2. " Code of Federa^ Regulations: ^ - . 

3. Cpde. of Iowa, T9^7;.. . \ • . " 
4; Ipwa\ Administ/at/ive Code. ^ . 

5. Handboqk for Occupational Safety and Ijealth Standards for 

Water Utilities/ , Americin Water Work Association,- InC.TT^env^r 
. * August, i974. ^ ^ . / ^ , • \ 

6\ OSHA ; - . Admi^'i^tration ^ s Impact om Small Busine<gs , ^U.sV Dept. 

oFTaboi:, /Juiy^ 1976. ' ' Z ^ 

7\ the Job Sgffety and Health Act > of ' 1970 , Operator's Manual,' 

, Bpreau of/ National Aff airs7rT97T. \ ^ 

^•"r^BCVs of /the Job Safety and Health Act^ , Bureau of N^Jiional 



\ 



a ITS,/ 



171. 



I j Cla s# - As'signinents : • ^ 

o Read- l^kndbuts ' ' 

[^B BsiC toisyer jtyp^^h'etieal prgblems. 



A- 



r 



■ \ 



. 9. Occupational Safety and Health Act,. Illinois Institute fo.r 
■. Gupntinuing. Legal Education,- 1974. . « ' . . • ■ • 

J 10. The Occupational Safety and Health Act : Its /Goals and Its 
• • . AchievemftPts . Smitlri % • \ 

11. How tb Majcl^ the. OSHA - 1970 Work for You* iJavid R. Schowalter, 

Ann Arbor Science PublisHers, Inc., Ann Arbor, Mich., 1976. 
12". lOSH, Iowa Occupational Safety/ and Health Standards for General 
- Industry . Iowa Bureau of- Labor, Commercial Clearing House, ;Jnc. 
• -Chicago, 1977. . * ' - ^ , ' ' , y' 

13. - Occupational Safety ^ and Health Act of 1970 - Law and Explana - 

tion , Commercial- Clearing Housfe, IncT,~CETcago, 1971. • 

14. lOSH , Iowa Occupational Safety arid Health Standards for- ton- ^ 
* struction , Iowa Bu^au of Labor , -Commercial^ Clearing House, 

Inc., Chicago, 1977. , 



/ 




Instructor Notes: — - ' 

' ky. the beginning of thtSmodule, the instructor should order 
from the Iowa Bureau of Labor, E. 7th § Colirt, Des Moines., Iowa, 
'50319, the following book for each participant: \ 

. ' lOSH 

Iowa Occupational Safety and Health Standards for General 
Industry ' *^ ' ^ , / ■ . \ 

Each book costs $1.25 ^ - 

\. 

. • The instructor should inquire into the availability of films 
to. aid in instruction. The following book is a. good, source for 
•current films ii^ the OSHA area: ' \ ^ . 

^ National Safety Council .Catalog ^ 
' . National Safety Council - Z-^' 

444 N, Michigan Avenue 
' Chicago, 111. §0611 

The film "OSHA, The State and You" is excellent although it was 
made for general industry. It would be most -beneficial to the 
students , if shown towa'rds .the end of the class.. The\fi'lm may be 
obtained from the Iowa Bureau of Labor, E. 7th § Court Avenlie, 
Des Moines, Iowa. Note alsq ^he^ film described in the Instructor 
Notes under the "Record-Keeping Topic. 



"Modut 



e 'No: 



Approx, Time: 
. 15 minutes' 



Module Title: 



Occupational Safety and Healtn^ 
.Act ^ ^ / 



^Submodule Title: 



$tpicture of OSHA 



TolDic: 
Administration 



\ 



Objectives: 

Uj>on completion of this module, the participant will^^e able 
to 'State the roles- of tJie following persons and entities ac-. 
cording to OSHA: ^ ^ 

^a. Department of Labor 'i' - ^ • 

b. Secretary of Labor ^ . , ' • 

cNatioijal Advisory Committee- on Occupational Safety and 
.Health . ' ^ " ^ - : . . 

Regional Administrator and Area Directors • ' * 

e, NatioTT^l iRstitute for Occupational Safety and Health - 
InstructiUrtal Aids: ; . ^ [ ^ ^ ^ ~ 

Handout' on O^kA. administrators - OH-l. 
Transparency on levels of OSHA - OT-1. , ' 



^ Instructional Approach :^ 
Lecture » ' • ^ ? ^ 
Discussion. 



Referentes: \ 

1. 111. Inst, for CLE; ("Occupational Safety and Health Act of 
1970," Joseph A. Murphy. 

2. Sections 3, 7, 22 of OSHA; / 



Class Assignments : 



Read 



handout 



OH-1. 



face 2 af^ 11 



^ Module No: . 



Topic: 
•Administration 



Instructor Notes: 



1. OT-1 



2. OT-2 



Instructor 0;it1ine: 



V, 1 



f 



; Discuss tie structure of 
. adininistr4,tion of the OSHA 
using the/ groups below. ^ 

. 'Discuss the duties of the 

following: 
a.- Secretary;^ of Labor 
1) 4)uties - Promulgates, 
modifies and revokes v 
standards; decides vari-^ 
^ances^ inspects ; inves- 
tigates; enforces the • 
OSIJA; issues'' citations/ 
National Advisory Commit- 
. tee" on Occupationad Safety 

and Health 
1) Duties* - Advisp, consult ' 
and/ make recommendations 
to' the Secretary of La- 
bor and Secretary of 
.Health,' &iiication and ' 
Welf^ce^T^ . 
3) Membel^ship - four memtfers 
, " designated by Secretary 
, of Health., • Education and, 
IXelfare,, others are re->^/ 
presentatives of.manage- 
. ment, l^bor, OSHA profes- 
sions aftd^the public*-^ 
:^ Secretary of Health, ^Edu- 
^ - 'cation and^WeL^are and the 
* \National Institute for Oc- 
^ cupationai .Safety and , 

Health. 
1) Duties of HE\f - Collec- 
tion of records qf 'death", 
"SLn^'uries,- and illnesses; / 
, compile, analyze and pub 
li^sh information from re- 
cords? conduct research 
and ^experiments; condtlct 
education programs. * 



er|c 
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Module No: 



Instructor Notes; 



Topic: < ' 

Adminisf ration (con^^'t.-) 



Id. ^F^nd out who are the current 
regional and area directors. 



Instructor Outline: 



2) Duties' of NIOSH - Perform 
-the above duties -of HEW,' 
.and develop and establish 
recommended occypation^l^ 
safety and health stari- 
• dar"ds . ' . <«k^ 

df Regional Directors , ^Arel^ 
Directors and ComplianQ^- 
-Safety and Health-Qf ficers 
and Industrial Hyg^ists\' 
1) Dutiei Enforce bSHA' 'by 
inspections, . tests,', in- \ 
ve'stii^ations and ^ita- 
ti^nl. ... 
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Modtile No: * 



Approx, Time: ' \ 

' •* s 

15 minutes 



Module Ti*le; ' . * 

4 ... 1 - 

Occupant ional Safety and Health 
Act, 



Submodule Title: 

, Struoture of O^HA 



[J Topic: > 
Duties of oSPiA Employers . and 
Employee-s 



Objectives: ^ * ^ 

Upon completion of this module, the participant vill be table . 
to li^t the duties of both employers and employees under the 
OSHA. • . . 



Instructional Aids: - ^ 
Hand^t stating duties - OH-1, 



Instructional* Approach: 
Lecture ' \ 
Discussion ' * 



/ 



References: - . . ' - 

1. 111. Inst. for^CLE, !'Occupational Safety andCHealth Act of 
1970," Joseph A. Murphy. \ ( ' ^ 

2. Sectioa S of OSHA. C '"^ 



> Cla^s Assignments: 
Read handout OH-L. 
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Module «No: 



Instructor Notes: ^ 



Topic: . • • " 

•'Duties o£ OSHA Employers % Employees 



1. OH-1 . 



Note: The means an employer may 
use to assure that employees 
will do their duty tinder OSHA 
i^s discussed under the. sub- 
module "OSHA Standards. 



ERLC 



Instructor Outline: 



Discuss/ the following du- 
ties \iof v^pioyers : 
F^urnish safe place of em'- 
, "ployment which is; free^ from 
\ "recognized'hazards." ' 
Comply with OSHA stsfndards, 
Makfe inve^tig'atiions ^nd 
records • • ^ • 

. tDiscuss the following du- 
, ties" of ^m^Ioyees: . 
Coniply with OSHA laws. 



1 • o 
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Module-^No:* . 
< . • • • 


^ Module Title: . - 

Occupational Safety, and Health 
Act 




Submodule Title: '.^^^"^"''^ 




^Structure* of- O^SHA ] 


, Approx. Tijje: ^ 


^ 30 minutes 


Topic:* 

OSHA Legiclative Functions 


Objectives: * • , 
!• Standards • ' f 

a. Pa'r.tic;ipant will^ be *a^ble to define horizontal and--verti-^ 
cal standards,, , ' I 
Participant will be able to define emergency and perma- 
• nent s'tanda'rds. ^ ^ . ; . . / 
c. Participant will be able to briefly explain the proces- 
ses for profifulgatibn,, modification ^nd revocatipn of 
: staftdards, -J * ' . ^ . 
2 • <JPartiGiDant will be- able to define ^"temporary and permanent 


Instructlonja] Aids: 


^ ' . . i variances. 


Han^^t on how a rule or standard is created - OH-2, 


Handout on tyues of standard^ and variai^ces - OH-!. , 


UkrStructiGnal Approach: 








Discussion ' . . 


7 

• * ' * *» 

\ 


. 'References: . * . . • ' 
1, ABC's o£ the Job-Safety and Health. Act : , ' 
'2. '**OcCup'&:tional Safety and Health Administration Impaction 
Small Business". ^ . 

3, 111, Inst -for CLE, "Promulgation o^ Standards and Rules," 
Fitzgerald^and Wolff. ^ ^ 

4, Sections' 6 and i? of OSHA, ' * ' ' \ 


.JCI ass •Assignments: ^ 
'Read\^ndo]at Oft- 2, 


■■■■■ • . ^ 


t - - 


— '. — . t „ 



0 
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Pace ; 7 of *li 



Module No:' 



Topic; 



OSHA ;Legislative 'Functions 



Instructor Notes: 



InstKictor Outline: 



OH-2. ^ ^ 

Note: ' Point 
contain a 
This bp.ok 
Aiiscusised 



.out green lOSH- books 
11 general standards, 
, Vill be read and • 
later" in the aadSle. 



V 

\ 



Note: Empha 
any inter 
to create 
standard. 



size the fact that* 
esfed perscJn may act 
/change or. revoke a 



1. , Discuss standards Include 
" the follpwing: ^ 
a, ^Definition,^ J " * 
/b. ^Horizontal standards - ^ ' 
.general standards for oc-* 
cupational safety and 
\ health that can apply to 
^ any ^industry, eg.'stan- 
dardji far ladders, 
Vertical standards - spe- 
cific standards for specin 
fic industries, ' 

c. •P.eirmanent standards!*' ^ ' 
Em^rge^cy. standards. 
Interim ^standardsi H^ed 

. iintdli 1975 to assure\com- 
^ . pjiance, x : 

d. How ^ -promulgate,, modify/ 
or rev^e* a standard,; 

lX*The ft)llowin*g may send 
information to the Secre- 
tary ^ on 'Standards : 
Aay interested , person 
Represent ^ftg^. of ofga- 
» niz^ion 3^OTpnployersi» 
ox employee^ r 
Natit)nally recognize4 
stai^ards -producing 
organizatipm J 
Secretary of HEW 
' NIOSH / 

Stffte or political sub- 
✓ . division 

2) Secretary may request re- 
cbmmendations of ,adviso^ry 

. committee, 

3) ^S^c:retary shall pqblish 
a.p<rop0sed rule in the 
Federal Re^gistep-; must ' 
give ^inte'rested persons 
30 days ffter publicajtion 
to m^ke written! comments 

or obi^c tion^. and . 
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Module No: ^ 


topic: . . ...... 

• 

OSHA Legislative Functions (con't.) 


Instructor Notes: 




Itnstructor Outline: \ ' , 



.-V 





• request a ^public hearing; 
.within the next 30 4ays , 
must publish notice of^ 
hearing;, then within 60 
days Secretary issues tl/e 
rule which promulgates, 
, modifies xfr •revokes a 
standard, 
•4) If .Secretary wants an 
emergency standard; it 
will ^ effective immed- 
. t'iately upon publicat:^on 
. if the Secretary deter- 
mines : ^ ^ 
. a) Employees are» exposed- 
to grave danger, and. 
b) Emergency standards are 
necessary for protection 

Discuss variances, includ- , 
the' following: 
Def rnition 

Permanent variance - Must" 
by preponderance -of evi- 
dence show that the con-- 
ditions, practices will 
'be as safe 'as ,if the em- 
ployer complied with the \ 
standard, 
:• Temporary variance - If a 
. goc^U faith effort has been 
made to comply with a 
standard, but it is inipos- 
sible because of condi- 
tions beyond the employer's 
reasonable, con^trpl, he may 
request a^^tinie extension 
or temporary variance be- 
fore he kust comply with 
standard. / * 
1) Maximum variance? is 2 
y6ars. 



y 





; 


\ . Paoe 9 of IL • 

) ■■ ■ ^ - . _ 


Module No*' 


Topic: 






OSHA Legislative Functions (con't.) 


Instriietor Notes: 




Instructor Outline: 








• 




*2) Must show: 

a) All steps have been 
taken to safeguard the 
employees, and ^ 

b) The employer has an - - 
effective program, 

♦ 


















\ 


< 




< 

■ • \ 




• 


♦ y 
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Mo<J«leTJo: 


Module Title: 




Occupational Safety and Health 
« Act . • . 




•SubmoduJe Title: 




Structure of OSHA 


Approx.. Time: . 




I 


Topic: 

Federal and State Relations 



^ Objectives: 

1. Participant will be able to explain the responsibilities 
ofra- state under the Federal OSHA, ^O; 

2.. Participant will be able to explain the jurisdictions of 
.the Federal 'and Iowa governments under the 03HA. 



Instructional Aids: 
ijlandout on Federal requirements for state Under OSHA 



OH-3. . 



Instructional Approach: 

> >w 

Lecture ^ 
Discussion 



References: . * 

1. ABA,- 'Jurisdictional Questions,*! Gutin. 

2. 111. Inst, for CLE, ''Federal -State Relations,*' White* 

3. Code of Iowa, 1977. - 

4* Iowa Administrative Code. 
5. Sections 18 and 23 of OSHA. 



Class Assignments: 
Read handout OH-3.^ 



Pace llof 11 



Module No: 



Instructor Notes: 



Topic:, 

/ ' ' 
Fed/eral and State Jlelations. 



Note: Emphasize federa/l and state 
concurrent jurisdiction. 



Instructor Outline: 



Note: If participarits havV not 
yet seen the Code: of Iowa and 
the Iowa Administrative Code 
in any other module, it might 
be helpful to shbw them a vol- 
un^e and bripfly explain how 
they work. The |pa;rticipan'ts 
sfhould know they will rarely 
use thfese books themselves, 
•but should be ayare o£ their 
existance. . 



Discuss a staters role under 
OSHA. Include the- following: 
State can make own occupa- 
tional safety and health pro*- 
gram under the OSHA/ The' 
Federal OSHA must approve the 
.state plan and- the Iowa plan, 
also known as the Iowa:<)ccu-/ 
pational Safety and Health - 
Act (lOSHA) has been, approved 
The state plan can be stric- 
ter than the federal, but no 
standard tan be less strict 
than a federal standards If 
the federal OSHA does not ■ 
>have a standard in an area, 
the state can act freely. 

State must continue to en- 
force OSHA after apWov^l. ' 
State and " f edei^al government 
heve concurrent jurisdi^ion 

OSHA gives th^e s tastes grarrbs. 
to assist in administering ^ 
and enforcing OSHA program^. 

^lOSHA c-an "be "found in Chapter 
88 of the 1977 Code' of Iowa. 
It is very similar to ihe 
OSHijL. 

The Occupatipnal Safety/ and 
Hea^^th Review Commission can . n 
be found in t^he Iowa Admini- 
strative Code. , 
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Module No: 



'Appro)t. Time: 



1% hour 



Module Title: 



. Occupational Safety and Health^ 

>^ . Act . . ^ \ , . 



X Submodule Title: : 



' Enforcement of OSHA st^ndards^ 



Tppic: 

. Record-kee|)ing 



Objectives I 

1. Participant will be able to state when the OSHA record,- ^' 
: keeping requirement is applicable, * - ' ' 

, Given appropriate information, .participant will. be* able, to 
prepare OSHA Forms 100/ 101 and IQS. ^ ' - 



Instructional Aids: 
Forms 100, 101 and 103 



Instructional ApprocTch: • ^ ., 

Lecture ' ^ - 

Discussion ^ * • \ 

GivQ, hypothetical situation so participant can* use Forms. 

^ References: ~^ ~ ^ ~ 

1. "Oceipational Safety ^and Health Administration Impact on 
, . Small Business." ^ ' ^ 

,2. 111. Inst, for CLE, "Record-keeping," Rice,§ Tallon. 
3. Section 8 of OSHA. ' . 



Class Assignments: ' . ^ * 

Be able^to prepare Forms if hypothetical situation is given, 



Pace 2 of/«16 



, Module No: 



Instructor Notes: 



Topjc: ' 
Record-keeping 



-V 



7' 



>Idte:' The OSHA will .probably he ^ 
ch'ajiged so that small business- 
es do not ne§d to comply with 
"tTBTtain record-keepiilg r'equire- 
mentsl Check current law.' 

Give each form to participants. 
Discuss in' detail. ^ • 

Give hypotheticalXsitu^tion so' 
participant will know exactly 
how fo^ fill oni forms in case 
of an injury. • ' ^x. 



V. 



Ijistructor* Outline: 



1., Discuss who is: subject to 
the record-keeping require- 
ments / 



1. Discuss the following. 

^forms:^^ 
a.' Form- 100 
^ Log of occupational inju- 
ries^ and illnesses. Enter 
injury or illness on f6rm. 
within^ si;c working days 
after occurrence. 



■ ) • ■ 

Note: The film "The Accident 
Bug'* gives a good explanation 
of the record-keeping reqyjire- 
ijients. . The^ film is slightly 
* slanted towards the Dept^ of 
Labor but is valuable' in that 
the student will know w][iat is 
i;equired in the records to be 
k6pt. The film may be obtain- 
ed ^through the lowa^Bureaii of 
tabor, E.'7th;§ Court Ave., 
Des Moines', Ipwa • : 

V. ^ ... 

r " 
} 

• ' ' . * if 



V ■ 



b. Form 101 

Supplemental record • 
- - Enter within six working 
a days." Workman's compeiiT 
^sation, insurance and 
other* forms are acceptable 
• a'$, loag as they have all 
required iAformatiori. 

c; Form 102 

Annual summary. . 
. Post, T>ef ore Feb. l..each 
^ ye^^I\^ntil March 1. • ^ 

these forms mu?t >e kept at 
the .work place. 



c . 
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•Pag e 3 to f 16 



' Module No: 

V 


Module Title: 

Occupational Safety anc 

Act , ^ ^ 


1 HesQ'th 


'Submodule Title: / y 
\^ JEnfbrcement of OSHA - Standards 


Approx/ Time: 


Topic: , / * 
Inspections / 



Objectives: 

. Participant will be able -to list the priority/ the Secretary 
us es^n making inspections. 7 | 

. The participant will be at?le to explain |^the /procedures 'a 
Compliance Safety and Health Officer would^^^se in conduct 
ing the following, activities during an * insipection: 

<- a, Pre-inspection--when, where and how infection is to 
. occur. • ' 

b. Preliminary information given by off ic/er to employer and 
employee. ^ 

c. ^Walkarbund. ^ ^* \ ^ 

d. Officer^s right to ''take samples, etc 

e. Closlpg conference. 



Instructional Aid 
Handout describing inspection procedure, OH-4: 



Instructional Approach: • 
Lecture 
Discussion' 



References; • . " 

1/ABA,. "OSHA Inspections-Applicable I^aw Regarding Notice, " 
^ Right to Accompany, Payments to Union -Representatives ,. Post 

Inspection Meetings ," »Bobricic'. 

2. ABA, '"OSHA Inspections," Dunphy. ' " 

3. ABC's of the Job - Safety and Health Act. 

4.. 1 11. Inst, for CLE. "Occupational Safety and Health Act of 
19 70, "-.Murphy., , ' ' \ ' J ■ 

5. 111. Iiist. tor. CLE, "EnfcTrcementCl' Gaddnski /5 Levenhagen. - 

6. Sections 8 and 10 ^bf OSHA. . . ^ ' ■ " 



. Class Assignments; 
Read handout OH- 4. 



3) 
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Pape 4 of 16 



Module No: , 

o 


Inspecti6ns 


- Instructor Holei: 

■ ; ft 


: 


Instructor Outline: 

1 1 — k. 



/ 



ity for inspections the 
area director uses. 
I. Where there has been a 
catastrophe, multiple 
-hospitalization or fatal 
accident. 
). Valid employee complaints: 
Employee can make a com- 
' plaint against an employer 

and do so anonymously.^ 
"".^he employee cannot be 
fired or discriminated-^ 
against for making a com- 
plaint , instituting a pro- 

* ceeding., testifying, or 
exercising his rights: 

>^ Spej^al emphasis programs: 

1) Target industries; -^g. 
Tneat packing, long-shor- ' 
ing. 

2) Target health hazard, eg. 
lead, carbon monoxide." . 

I. Random selections-. 

Discuss" 4he procedure a 
Compliance Safety § Health 
. Off icer uses when conduct- 
ing. an inspection: 
The Officer must insjpect 
Vin a reasonable manlier," 
the Officer must come 
^^d[urii>g' regular working 
jSours. 
l)^If an employer refuses 
entrX, the Officer can go 

• to Court to get ^n order. 
The Officer must present 

credentials and inform the 
employer of the reason for 
the visit, the scope of, 
the inspection. , The Offi- 
cer must also give the 



Module No: 



Topic: 

.Ifispections (con't.) 



Instructor Outlfne: 



) 4r\structor^ Notes 



V 



employeo: a copyvof OSHA 
f inspection laws' and any 
. e mp 1 o y e e c 6 mp la i n t * 

c, Walka^jound - Officer wi].l 
,wailc around work place, to 

inspect; 
1) The employer and employee 
^ ; representative may accom- 
pany the Officer but may 
not obstruct him or /her 
in .,any way. ^ 

d. During the inspection the; 
Off?.cer'may take samples, 
mak-e test's, photograph^, 
etc- 

e/ ClosJ:ng conference - The 
Officer will* di^scuss what' 
he or she has seen; ex*-* 
.plain any citation or pen- 
alty; discussion of appeal 
rights. 



3 



4 ^ • 




, 41odule No: 




• 

• 




Approx, Time: 




" A/ 

30. minutes 









Fag e 6 of. 16i 



Occupational; Safet/o and Health' 



Act 



Submodule Title: 



Enforcemeht .of ^gHA standards ^ . 



Topipi X ^ 

Inspections ^. from the Employers 
Point" of \\%yi » ^ > 



Objectives: 



V 



The participant will be ab-le to list some of • the employer's^ 
rights in an inspection and* .will be ^b^^e to explain 
methods to protect his. rights. « 



Instructional Aids: 
Handout OH- 4 . 



Instructional Approach: 
Lecture 
Discussion . 



References: 

i: OSHA Law, ABA. V 

,2. OSHA, 111.. Inst, for CLE. 



Class Assignments: 
Read handout 0H-4< 



X 
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Pape 7 of 16 



Module No: 



Topicc I- ^ 
Inspections - From the Employe's-. 
Point of View* 



Instructor Notes; 



OH-4 




Instructor Outline: 



Discuss I)iow the participant 
as an amployer or 'manager will 
handle an inspection and 
stress how crucial it is to 
act appropriately at-- this' 
stage. Include the following: 
1.. THE^ INSPECTOR IS WORKING 
AGAINST YOU. It helps to 
be cooperative but h^fe or 
she is not on your ^ide. 

2. The'<Enspector»/S ri^ht. of 
entry iftust be/^exer'cised in 
_ a , reasonable "Inanne^r. C5ee 
.Inspection Topic. J Insist 
•on this. If ^ntiry is re-^ 
fused l?y €he employer; the 
Inspector can get a cflurt 
order. Whether entry . 
should be refused is a 
management question, but 
you may run the r.isk of 
in^^tat'ing the Inspector.' 



"3. Get positive :^dentifica- 
tion of the Inspector and 
write down hils or-het name 
his* or her supervisor, 

A phone number ^nd address 



information 
f as* pos- 

spector** is 

d a case 

Do no.t give 



, 4. Give as Httl 
to tiie insp 
sible. ^ The i 
trying to bui 
against you. 
any self- incriminatory 
. statements or/ admissions 
such as, ''We hate a little 
problem here.r 

5. Keep a record of your con-"" 
versation with the.inspec 
tor and what/ em'ploryees 



ERLC 
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Rape 8 of 16 



Module No: 



Instructor Notes: 



Topic: 

Inspections^- From the Employer's 
PoiiTt of View ^^CQOn* t. ) 




Instructor Outline: 



talked^.to the inspector*: 
Have those .employees wpite 

. a memorandum of tTieir con- 
vfersation as 5,oon as pos- 
sible,/ You must allow the 

. inspector to talk with an 
employee in private, 

6. Do accompany the inspector 
on the wa'lkaround. If you 
are not present,; the ih- 

• specitor wil'l proceed with- 
out you. Do not. obstruct 
the ^inspector in^the in- 
' vestigation-, but, again, 
^ do not .volunteer any in- 
-formation, y Make notes of 
what the 'inspector obser- 
ved and any comments madfe, 

7. The jclpsing conference can 
sometimes be delayed for a 

^ day ojj longer. You have 
-the r;lght to obtain leg^l 
couns^6l during the delay. 
At t^e closing conference, 
you may explain to the 
inspector what he or sHe 
may not /^now. . But be 
careful; 



ERIC 
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Pag e 9 o f 16 



rtodule No: 




Module Title:' • ^ 

* 






6pcupat\onal Safety and- Health 






Submodule Title: , 






, Enf prcemenfi5l. OSIjlA standards 


Approx. Time: 




* ^ 15. minutes . ^ 

If 




Xbpic: • ' . 
Other Inspection Requirements " 


. Objectives: / - V . 

1. - Participant will bfe able to define and explain the purpose 

of , monitoring requirements.. ' * ^ / 

2. Participant will be able tp explain the not^icjgf^ posting- 
requirement . . " - ♦ , 

3. The particp^t will be able 'to descri'be the SecVetary's 
right to get an injunction in cases, of imminent danger. 


^ Instructional Aids: 

6 






'Handout on monitoring, 


notice-posting and injunc-tions - pH-S. 1 

■ i 


Instructional Approach: 






Lecture — 


• 




Discussion - * . / 






References: < ^ ^ / 

1. Th^ Job Safety and Health Act of 1970. )\ . . , V 

2. Section 13 of OSHA.^ *. ' 

, . > y * ^ / 

' ' ' ' '' 


Class Assignments: 




■J ■ ' : ^ / 


Read handout OH- 5. 

i 




. - r ■ I- 



/ 



^ . ' Pap \ 1(T of, 16 • 



Module No: 



Instructor* Notes; 



ERIC 



—A 



\ 



Topic: . •'^v 

m 

"^Other' Inspection. Requirements 
instructor Outline: j 



V 



\ 



1^ - - — 

Discuss monitoring require- 
ments, . , 
, tmployess. must l)e given the 
opportunity to observe mon- 
itoring/ or measuring of po- 
tentially toxic materials ^ 
or harmful physical, agents 
to determine whether the^ 
OSHA standards are met and 
whether the elnployees' expo- 
sure to a harm was ^eal of " 
/potential . * 



« 

DiscujStS not ice -post ing require- 
fhents-/ ' ^ • ^ ' 

Employer must >QSt a n.otice 

to ixifjorm employees of em 

•^1 I It -a, ' ^ ^ • _ -I 



ployep's "i^rdtections and 
ob>i^t ions", under the^ law. 
If employer has violated a 
standard, the employed aust 
xPO^t a notice' of the vixjla- 
tion at', the placejyf^he 
^^cfl^^;ioJ^ thr^ d^ys or 
imtil abatement , whicjiever 
is^onger. ^ 

Discuss injunction*. \ 

If, during the inspection, 
th^ Officer finds a •sftua- ^ 
tion where there is Imminent 
danger to the employees the 
Secretary may obtain an^ t 
injunction from a court \o 
close down the work pl'a'qe 
until the* danger has b^erS^ * 
corrected. ^ 
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Pag e ii^of i6 !. 



Module IJJq:; ; - 


Module Title: 




• Occupational Safety and Health 

■ Act " ' ^ f 


Subnibdule Ti'tYe: " ' 
Enforcement of OSHA standards • 


ApproXr Tiniq : 




^ ^ ' «" 
30 minutes 


Topic: , 
Violations, Citations § Penadties 


Objectives:, . • 
The participant will be able to: * . ' 
^ !♦ List and explain the types of violations^. * 
2. Define a^citation^ explain when it is giVen and the 

requirements. -for 'giving a citation. 
*3. List /some of the va^iou^s penalties. 

4. Analyze factors be considered'when. Secretary deter*^ 
mines amount of penalty. 


Instructional Aidsr*^ . 




Handout on viqlatitoas', citatTons and penalties - OH- 6. 

' ' . ' \ ' > ^ 


Instructional Ap^)raach: 




Lecture •* 




Discussion ^ ^ . ' ^- 




/ Re'f erences i • - ' 7 

1. ABC's of theuJpb Safety and Health Act. 

2. Occupational Safety anci<Health Administration Imgagt on 
Small Business/ 

3. Sections 9/ 10.. and l1 of OSHA:. • • - . 


Class Assignments^" ;/ - 




Read handout OH-^6. ; - ' • 

* .* . ■'• 

,< _ , ,.. fc_ — 


♦ 

4 

1 



•Pace 1^ of 16 / ' 



e No: 



Topic: , 
Violations, Citations § Penalties 



Instructor Notes: 



OH- 6 



Instructor Outline: 



1, Di'^cuss violations, 
a; De minimums - no direct otL 

immediate relationship to 
» safety; and health, 

b. Non-$erious - direct xeda- 
tionship to .safety and 
health, but no death or 
serious harm. Also used 
if emplpyer, through . 
reasonable, diligence, 
could' not or did not dis- 
cover danger. 

c. -Serious if substantial » 
probability^ that death or. 
physkial harm, could result 
from' the existing condi- 
tions- or from^ practices 
used. ^ \ ' 

d. Imminent danger - immediate 
legal action is taken by 
OSHA if no action, by em- . 

. ployer; Conditions or^ 
practices avf such that j 
danger exists that\C(Duld 
reasbiLafely be expected to. 
cause (death or serious ' 
physical harm immediately 
or before imminence of 
danger can be eliminated, 

2. Discuss citations". - 
. A citation is a Written 
^ Statement of the nature 
. of _ a violation which fixes 

a time for abat<3ment. It' 
must be given within six 
.months of the* violation 
"with reasonable prompt - 
ness'* and "with particu- 
larity." 
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Module No: 



Instructor Notes: 



Topic: ' ^ 
Violations, Citations § Penalti&5-^ 



Instructpr Outline: 



Note: Participant should not have3. Discuss some, penalties, 
to memorize these penalties, a. Optional penal'ty up to 
put shoulid be aware of^them.- * $1000 for non-serious vio- 
lation, ^ 

b, .$100 mandatory penalty for 
each serious violation. 

c, Descre^tionary penalty up 
to $10,000 for each viola- 
tion for willfulixjM?-^ 
repeatedly violating 
standards • 

d, Up to $1000 per day for 
failure to' correct a vio- 

' lat^ion within the abai:e- 
ment period, 
*e. Not more than $10,000 and/ 
or six months in prison- 
for willful violation that 
causes death to an employe^ 

f. Not mor<e than $10,000 and/ 
or six months for knowing- 
ly making a false repre-- 
sentation; 

g. $20,000 and/or one ye^r 
for subsequent willful 
violation that causes 
death. ^ " ^ 

4. Discuss the following fac- 
^tors considered when deter- 
mining' the amount of penal- 
ty. - . 

a. Probablity of injury, or 
illness . , ^ 

b. Severity of injury or 
disease , likely to occur 

c. Extent to which the act 
was violated. 
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Mociule No:. 


Module Title: 

'Occupational S?ifety and Heal&Ji 
• Act \ 




Submodule Title: , - 




, Enforcement of OSHA standards 


Approx. Time: 




30' minutes 


^ Topic: • 1 

c 

Right to Review and Appeal 


Objectives:' ^ ; ' * 
Upt)n completion of this module, a participant will be ^able to 
state the steps an employer or employee must take if he 
wishes to appeal a cita.tion, penalt'y ofvdecision. 

> 0 \ 


Instructional Aids: 




Handout describing appeal process - 0H-6. 


Transparency showing app.eal process - OT-2. ^ % 


Instructional Approach: 




Lecture 

.Qiscussion 

** 




References: 

1. , Occupational Safety and Health Act, "ReView'by the Commis- 
sion and tne uourt^s," teiiner ^ bamuelson. 

2. "Occupational Safety and, Health* Adraiiiistration Impact .on 
Small Business/' . ^ * 

3. The Job Safety anA Health Act- of 1970. • ^ 


Class Assignments: 




Read handout GH-6. ^ 

r 

* *' , 


• c " 



/ 



ma 



111. Inst, for CLEK^R^view," Cloussen, Hawkins, Rosenbkom and Sacaras 
Iowa Administrative Code/. * ^aiaj. 

Sections 11 and' 12 of OSHA. • , ' • ' • V 
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Module No: 


f-1 

( 

1 


.Topic: 4 
Right to ReviQW and Appeal 


Instructor Notes: i 




■ 7- ■ 


I nstfu^ttor Outline: 

. ■ . c ' 


OT-2 1 ' ,y 

0H-6> ■ \".; 

Find out who is, the closest' 
' administrative' law judgq in 
your ar^a. 

• 

» • 

* > • 
• 

ExpUin b'riefly the Jurisdiction 
, of the Court of Appeals in 
areas outside of OSftA. 


Disciis^appeal process • 

1. M'l^%OTmal conference" with 

a^^ea director within 15 ^ 
days of receipt of jiotice^ 
of penalty. If no appeal,* 
citation i's final. 

2. Hearing tefore administra- 
tive lavr^'judge. Must file 
within 15 days of , receipt 

• of nptice^ of penalty.. He 

• or she will is*sue findings 
of fact, conclusions of 
laWv or will affir^m, modi- 
fy or vacate the citation' 
and/or penalty. 

3. 05HA Review Commission. 
'An appeal from the admini- 
strative law judge to the 
OSHA Review Commission can 
be made within 30 -days pf 
the judge's decision. The 

• Commission acts in a judir 
^ cial JSapacity in adversary 

* proceedings. * Although 
part of OSHA and ^he d4- ^ 
partment of Labor/, the ^ 
judges are independent and 
may not communicate about 

" *a case tb, other/members in 
the DeDartment y Thp<;p 
decisions becoide final un- 
less appe'aled ^filed in 30 
days. 

'4.' U.S. Court of Appeals. 

Does not retry a case. It 
will support Commission's . 
.findings of fact if sup-, 
ported by substantial 
evidence. 
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Module No^ 



Topic: ' ■"' 

"Right tb Review and Appeal (con't.) 



^ Instructor Notes; 



Instr*uctor Outline: 



5, U,^. Supreme Court " 

Emplpye.es as well as employers 
haye the right to contest a 
citation or penaHy. 

Discuss the doctrine of 
exhaustion o^ administrative 
remedies. . - ' ^\ 

9^ -y 
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Module No: , 


. Module Title: ^ _ 

* ♦ 

Occupational Safety and Health 
' ^Act 




Submodule Title: 
OSHA Standards 


Approx. Time: 




I* » ^ 
1 hour . ' 

, ' r . ' 


Topic: ' ^ 
Use of tha^ OSHA Manua]^^ 


Objectives: ' ^ • 

1. Upon* completion of this module the participant will be able 
to identify the general areas of approach. 

2. The participant will be able to locate the standards 
applicable to* a particular conditionT"*srfea, procedure, 

•material of equipment 'in the Manual., ^ 


^ Instructional Aids: 




lOSH 




^ Instructional approach: 

Venture 
Discussion 

Hypothetical questions 


*' * 


References ^ ^ ^ ^ 
1. Occupational Sa'fety and Health Standams for Wat^r Utilities 


2\"How to Make the OSHA - 1970 Work for You 
3. Code of Federal Regulations 
. 4^ Iowa ^Occupational Safety and Health Standards for General 
Industry {JOSH} 


Class Assignments: 


y ■ < - 


Bring lOSH .to class. 


* t 

I 

S 



' ' , r 



EMC ' ' 34 ' ^ 
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Module No 



InstruDtor Notes ; 



I0.6H 



Topic: 

U&e of the OSHA Manual 



Have students fpllow along in 
table of coivtents as instructo 
" discusses ' g^erally the areas 
most pertinent to waste* water* 
and water treatment plants-. 



Qive hypothetical questions and 
requiref participants td 
answer using lOSH book. 



Instructor Outline: 



!• Discuss the following areas 
into which the OSli^. stan- , 
dards for general industry 
have been, divided: 

a. Walking and working sur- 
faces. Includes guiding 
floor and wejl openings 
and holes, ladders, etc, 

b. MeWs of egress, ' . ^ 

c. Powered platforms, Man- 
lifts, -anjj^ Vehicle -Mounted 
Work Platforms-- 

d. Occupational Health' and 
Environmental Control, 

e. Hazardous Materials ► 

f. Personal Protective Equipr 
ment.^ Includes eye/and. 
face gear^ etc, 

g. General Environmental. 
4^ Controls 

h. Medical and First Aid; '. 

i. Fire Protection J 
j. Compressed Gas k Coriipressek^ 

Air Equipment « ' ' \ . 
k. Materials Handling' § for- 
age 

1, Machinery § Maqhine' 
Guarding 

Hand and Po^rtable Flowered 
Tools * . 
Welding, Cutting Brazing 
Special Industries* - 

Show participants how to 
use the Manual,., Include . 
Table of Contents ar\d Inifex 
Note* that the^ numbers of 
the -^ections are the same 
und-er the lOSHA as under tht 
' the OSHA, 



n, 
o. 



er|c 
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Module No: 



.Approx. Time: 

30 minutes' to 1 hour 



Module 144:1 e: 

Occupational Safety and /Health 
Act 1 ^ -/ 



Submodule Title: 
OSHA Standards 




Topic: * 
Application of OSHA Sta^ards 



Objectives: 

Upon completion of this module the participant will be able' 
to apply the OSHA requirements to a wastewater ox, water 
treatment plant and include the following;^ 

a. Participant will be prepared to handle an inspection. by 
ijiaking use of fire deipartment and insurance company 

'•inspections.. - 

b. Participant will be atle to answer all the OSHA T-eJjated^ 
questions or appoint and teach a "person how to be an ' ^ 
OSHA supervisor^ 



^c. Participant will be able . to^'give lectures or arrange 
lectures on safety for the emplpye/s. . . 



Instruct i onal Approach : 
Lecture 
Discussion 



References; 



Glass Assignments; 



\ - - 



Paoe^ 4 of * ,6 




/' Module No: 



Instructor Notes: 



Topic: 

. Application of OSl 



Cpnsider asking a representatiA^e 
from th^ fire department or' 
insurance company to speak to 
the ^class about these 4nspec- 
tions wHich can be made before 
an OSHA 'Off icer comes around. 



Instructor 



Refer, to modules on Management 
and Public Relatiphs, 



ERLC 

9 " ' 



Standards^ 



Outline: 



• Dicuss the possibility of 
having the City Fire 
Department make an inspec 
tion of all fire protection 
equipment. There* should ,be 
no cosr for, this service, 

1\ Discuss the possibility of 
haying the plant's insur-, 
ance company make an inspec 
tion tb assure compliance, 
TKe in;Sjiranc6 pompany is, on 
the/pl'ant's side and can be 
hel^ul- * 

. Disduss the importance of 
designating oge person to 
\% responsible for all OSHA 
related activities*, includ- 
ing OSHA instruction to the 
other employees • In large 
cities, that one person may 
be in the pLant itself. ; In 
small cities, one person 
may be responsible for OSHA' 
in all municipal activities 

Discuss how that' one person 
will enforce the OSHA 
standards within a plant 




37 









\ f 
* c 


y 

• 


Page' 5 of 6 


* Module No: - 


Module Title:' 


/ 


Occupational S'afety § Health Act 

'of 1970 ; , . 




Submodule' Title: , 


' Ct ft ' 


" OSHA Standards 


Approx. Time: 




/ 


Topic: - . ' 


Study of a Standard- -Ventilation 


Objectives: 




r 

Upon completion of this , module, the particl^nt will be. able 
to use* the OSHA handbook and read any given standards. 






Instruetional/Ai'ds: 

ft , - — ' 


~ — ^ 7*^^ — ^ 


IOSH--Iowa Occupational''Safet/ arid Heallth ^andai**ds ^pr 

. General * Industry . ^ . ' ' ' ^ ; . 


Instructional Approach: , 




Lecture >y 




Discussion \ 




ReferenQ.es : 




IQSH ' 






) ■ - ■ - ^ y ' 


Class Assignments:, - 


- - " »7 ^ 


Read' 1910% 94(d);'of lOSH. 




■ . ' ,-. / 





ERIC 
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Pape « 6 of 6 



Module' No: 

/ 



Toplcl > 

Study of a Standard- -Ventilation 



Instructor Notes 



The purpose of this topic is to 
expose the participant to, the. 
reading, ^analyzing and use of' 
OSHA standards. ^ This shall be 
done by the study of one st^d- 
ard thoroughly. The standard 
se],ected^ is the ventilation 
standard ^as applied to. open 
surface tanks as stated in 
JOSH Section 1910. 94 (d^). The 
instructor has the option to 
choose a dif-ferent standard far 
analysis^ . ' ^ 

The ventilation standard is found 
at Section 1910. 94(arpf lOSH. 
. Each participant should have i 
copy of lOSH and should -follow 
along with -the discussion of * 
the , ventilation standard. The 
instructor should* r^ad through 
the standard with the class, 
emphasizing the sections most 
relevant to waste water and 
water treatment plants. Refer 
to the graphs in lOSH for 
further clarity. As the work- 
ing of many of thjs sta^ndards is 
difficult tp understand, the 
instructor should make the - 
analysis slowly and carefully. 
«■ ' # 
The time t be spent studying . 
this venti^tion standard w^ll 
be left to the discretion of 
the instructor." Howev:er, the 
instructor should be assured 
each participant, as capable of 
und erst and iii| a gi^Ven standar4 
at a lever at which the parti-- 
cip^int would be able to ^give 
OSHA advice to the management 



Instructor Outline: 



See^ Section 1^10.94(d3* of 



and. workers ma waste waterr or 



water treatment 



OSHA * 



Exam ' Questions \ 



!• Define horizont;al and vertical standards.. \ 

' ' ^ - ^'i ' 

2. Explain th^^urpose of "hach of OSHA Forms ft3f«^ JLOl 
and 103 and state som^ of /the information reguixedt- 
on each. » / " ' 

3. Explain the rights an^ duties of an 6SHA"TLnspectorfr 
when performing the ^following ^activities 



,a. Initiation of the inspection, 

b. Wal4^around. " . , 

c, Closmg conference. . ' 



4. Explairf the rights and du:J^ies'of a plant Operator 
<when /the following aspeffcts of an inspection occux;g^^«*w^ 



a. ." initiation 

b. Walkardund 

c. Closing 




the inspection. 



ence. 



5. List and explain thfe four types of violationsol 
standard. i • 
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DUTIES OF THE' GROUPS THAtJ Ami^ISTER THE OCCUPAWONAL SAFETY AND HEALTH ACT 



1. Secretary of Labci: in the Department of' Labor • ^ ' 
Promulgates ,.:.modifies and/revokes standards • 

■» Decides varianoes.« 
Inspects • ' r , ' . ' ' 

Investigates, ' 

• Enforces the Occupational Safety and Health Act- 
Issues citations ^ - , ^ " 

2. National Advisory Conuriittee on Occupational Safety and Health- v 
Advise, * consult and make recommendations to the Secretary of 

Labor and Secretary of Health, Education and Welfare- L 

3. Secretary of Health, Education and Welfare and the National 

Institute for Occupational Safety and Health (NIOSH) - 
Collects records of death, injuries and illnesses- 
Compile, analyze and publish information from records • 
Conduct research and^ experiments - 
Conduct educational programs: 

Develop an3 establish recommended occupational ^fety and 
health standards - 

4. Regional Directors; Area Directors; and Compliance Safety and 

Health-officers and Industria^l Hygepists- 
Enforce OSHA by inspections, tests investigations and citations. 



DUTIES OF EMPLOYERS: ^ ^ - ' * 

1. Furnish a safe pl^ce of' employment free from "recognized- 
■ ~ hazards." ** • ^ ^ ^ ' 

2. Comply WitTi OSHA standards". 

' 3i Make investigations, and records 



DUTIES OF fiMPLOYEE^i 

'1. Comply with OSHA laws 
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OH- 2 



STANDARDS 



'An OSHA standard is a requirement o£ ^conditions-, or 
adoption or use of one- 6r more practicf^, means, methods, 
operations, or processes reasonably necessary or appro- 
priate to provide, safe and healthful employment and place 
of employment" , \ ' 

A horizohtal'sftaiTdard^ is a general stafldard that ' 
can apply to any industry. ■ A vertical standard is a 
specific standard fo|i a specific indu'stry. 

A standard is- eithei* promulgated -as a perinanenvt 
standard or becomes permanent some time ajfter promulga- 
tion. A promulgated standard which is not yet permanent 
is Jan emergency standard and is used only where the Sec- 
retary of Labor considers it necessary, ' ' ' 




VARIANCES' 



law, ruie, jegu- 
irit ofvthe' law, 



A' variance is a departure from a 
lation or standard but not from the spir 
rule, regulation of standard. 

^ A temporary variance* is given to an employer if he 
^has made a good faith effort to comply^ with a standard, 
, but it is impossible because of conditions beyond the 
employer Vs reasonable control. The employer must still 
comply with the stairdard within the time set by the Sec- 
retary of Labor. ^ ' 

Ji* permanent variance is given t<J an employer if het- 
can show that his conditions or practices are as^saf^:' 
as the standard. \ J 




ErJc; 



42 



Not only is? there an cetupation^l safety and health 
act on the 'federal; level, but also thfere is such an act 
on the. state leyel. In this state, it is called the Iowa 

.^Occupational Safety and Health Act (lOSHA) . It performs 
substantially the same functions aa the federal act^and 
nasi similar standards. ^ The Federal government decided 
that the states should contr,ol the occupational safety. 

• ajid health field with guidance from the f edeT^ajL^gQvern- 
liient. The FeAipral OSHA provides that the states may 
make their, own plans, subject to approval by the Federal 
OSHA. An employer will then be subject to the jurisdic- 
tionof both the federal and state governments. The 
Federal government has also provided financial incentives 
in the way of gi*ants to^ encourage the states to act. 

lOSHA has been approved by the Federal government 
and can be f<^und in the 1977 Code of Iowa in Chapter "^S', 
The provisions for the Occupational Sgfety and Health 
Review Cojmnission can be fpund in the Iowa Administrative 
Code. .. • ■ ' ■ ' 



* » . INSPECTIONS ' . 

The OSHA provides for inspections *of businesses to determine 
if they cpufornv to the regulations. As not all businesses ciln be 
inspected, the area directors use the following list of priorities 
for making ■ inspections : - " ' *^ . 

1. Where ^t^ietre has beien a catagtrophe*, multipl"^ hospitaliza^ 
tion. or fatal accident. - - ^ 

2. • Valid employee complaints. . • , . 

3. Special emphasis programs. 

a. Target industries. ' 4 ' 

b. Target health hazards. . ^ * " ^ 

.4. Random selections..' * ' 

* » • 

Then a Compliance Safety -and ^Health Officer makes an inspec- 
-tion, he or she uses the following procedure: 

1. Inspection in a "reasonable manner." ^ . ^ 

2. Giving of information concerning inspection to employer. 

3. Walkaround. - 
. 4. Taking samples. 

.5. Closing conference. ' _ 



WHAT YOU SHOULD DO WHEN THE INSPECTOR COMES 

1. THE INSPECTOR IS WORltiNG ACAlNk^ YOU; Be cooperative but 
remember the ii\spector is not on your side: ' 

ft - ' . - • . * 

2. Insist that the inspector make a reasonalbe entry. Consider 
the possibility of refusing entry.. * . . ' 

3. Write down the name of the inspector, the supervisor, phone 
number and address. " - i 

4. Do not make any self-incriminating statements or admissions to 
.the inspector. . , ^ * ^ 

^ " " ^ • . 

5. Keep records of who talked with the inspector and the substance 
of those conversations. -^^^ 



6. Do accompany the inspecitipr on the* walkra>round. 

7. Prepare for the closing conference. 



MONITORING . , ' • ' . . 

Employees have the right fo monitor toxic .agents to deter 
mine whether their exposure to 4iarm is real or potential. 



NOTIGE-POSTING REQUIREMENTS ' 

Employers must post a AotiQe stating the employer's "pro- 
tections and obligations" under the law^ ♦ 

In case of Violation" of a standard, thert must be posted 
a notice of the violation. 



4 



NJUNCTION 



An injunction is a legal way^to stop some activity by 
order of court. The Secretary of Labor may obtain an 
injunction .to 'close down a wprk place if there is immi- 
nent danger to the employees. 



\ 
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TOUTION OF A STANDARD 



1, /Dfe minimum violation- -no direct ox immediate relationship 

to safety, and health, , 

2, Non-serious violation-^direct relationship to safety and 
health, but no death or serious harm to employees^^ 

3, Serious Violation- -substantail probability that aeath or 
physical harm coud result from the'exesting conditions or 
practices used, f 

4, Imminent danger~-when conditions or practices are such that 
danger exists that could reasonably to expected ta cause 4eiith 
or serious physical harm imntediatel^y or before imminence of 

of danger can be eliminated, ^ ^- - 



CITATION 



» - . ♦ • - 

A citation is a written statement of the violation the employer 
committed. It also fixes a time in which the violation must b^ 



cured. 



PEhlALTIES 



Penalties may be given for the violation of, a standard. Some are 
discretionary such as the penalty up to'$lobo-for a non-,serious 
violation. Some are mandatory/ such as the $1000 penalty for each 
serious violation, ^ * ^ ' V 

■ • - • ^ • . ' " - 

The- "Occ'upational Safety and Health Administration Impact on Small 
Business" published by the Department of Labor, OSHA, in July 1976 
published the following chart which giVes some guidelines ds 1 



how penalties 



assessed: 



to 



Severity of Violation 
" Low 
Moderated 
High 

Blatant disregard 



Initial Penalty Amount' 

~ P • • 
$100-199 

$200-500 . \. 
• $500-1000 



APP§A^FROM A CITATION OKSCENALTY*" 



1, Employer or employee may.h 
area director. 




ERIC 



an informal coriference with the 

! * 

» * 

2,, Employer or employeip may. have a hearing before tlie adminis'tra- 
• tive law judge who will issue findings of fact; concl1|sioils of 
law; and will affirm,, modify or vacate the citation and/or 
penalty^ . * . ^ 

3; Employer or employee may appeal' to the OSHA Review Commission, 
4, Employer or employee ma.y appeal to tlte U,S, Court of Appeals^ 
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5.. Employer- or employee may'appeai to the U.S. Supreme Court. 

One who is maJcing an appeal must use steps available* within the 
agency before using the courts, ^ . ^ 



J 
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' LOG OF OCCUPATIONAL IN 



ST' 



\ 



Case 
ftr 

file 
aft. 



Date of 
injury or 
inkii] , 
diignosU 
of illnest. 
If diigno- 
sit of iU-^ 
ness wu ^ 
made after 
first da/ 
of absence 
enter firat 
day of • 
absence. 
(mo7day/yr.) 



' £mp1oyee*$ Nlm^ 
(First name> mid^e 
initial, last name) 



'Occupation of" 
^injured employee 
at time of 
injury or illneu 



, Denartment to wUcb 
employee was assigned 
at time of injury 
or illness 



DESCRIPTION r 



Nature of injury or fl)i' 

(Typical entries for tU 
Amputation of lat jcl^ 
^Strain of lower bacU 
. Contact ^ermatitia^^ii ; 
Dectrocution^bo^t) \ 




Compnnj Name a— 

EsUblishment Name _ 
Establishment Location 



Injur/ Cfkie 
10 AH occupational injuries 



^AL INJURIES^ND ILLNESSES 



>Form Approved 

OMB NUMBER 44R 1453 



UpnbN OF INJURY OR ILLNESS 



ojury or illness and pMrtCa) of 

body affected 
ries for this column might be: 
m of Isi jitnt right forefinger 
lower bict 

irmatit^on both hands 



lion — bod^ 



Tniury or 
Illness code * 
See codes at 

bottom of 
page. ^ 4 



EXTEprr .OF AND o'otCOME OF INJURY OR itLNESS > 



Fatalities 



Enter date 
of death 
(mo./day/yx.) 



Lost Workday .Cases 



Enter workdays 

lost due to 
injury or illness 
(see instructions 
on hack.) 



If, ^ter lost work- 
days, the employee 
was permanently 

^nsferred to 
another job or was 
terfninated, enter a 
* eheck in the 
column below 



Nonfatal Cases Without Lost Workdays 



If no entry was made m columns 
8 or 9, but the injury or Illness 
did.result in: Transfer to another 
^ job or termination, or; medical 
treatment, other than first, aid, or; 
diagnosis of'dcbupatioDal illness, 
or; loss of consciou^css, or; , 
Test ric lion of work or motion; 
&iter a check in the column 
below 



If a check in 
column 11. 
represented a 
transfer or 
termination, enter 
another check in 
column 12 




Diners Codes 



21 Occupational skin diseases or disorders 25 Disorders ^ue.to physical agents (other than 

22 Dust diseases of 4he lungs (pneumoconio»cs) * toxic inateri'als) ^ * 

•23 Respiratory conditions duo to toxic agenU 26 Disorders due to repeated trauma 

24 Poisoning (Systemic effect^ of toxic nuterials) 29 All other occupational illnesses 



OSHA No. 101 
Case or File No. 



Forrp approved 
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Supplemehtary Record of Occupational Injuries, and Illnesses ; 

EMPLOYER V ^ > . , * ^ 

1. Name t'-* " ' 

» . / 

2. Mail address rr""* v ^""/cTV^" 

(No, and sireel) .(Cily or low) ^ 

3. Location, if difiFerenl-from nrail address r i-— — 

INJURED OR ILL EMPLOYEE 

4 Name ^ ^ - * Social Security No. 

• „ (Firti name) (Middle name) (Last name) 

5. Home address 7- 

(No. Tnd street) (City or town) (State) 

6, Age 7- Sex: Male. Female..:.....-— (Check one) 

- 8, Occupation • — — 7'"77'". 7 

^ (Enter regular job title, not the specific activity he was perforroing^at tim^ of injury.; 

9. Department : : : — — T 5*7 

(Enter name of department or division in which the injured person \is regularly employed, even 
'though he may have been temporarUy working in anotRer -department at .the time of iiijurrJ 

THE ACCIDENT OR EXPOSURE TO OCCUPATIONAL ILLNESS 

10. Place of accident or exposure 

(No. and street) (City or toWn) lU" V V 

If accident or exposure occurred on employer's premises, give address of plant or establishment in wnicn 
it occurred. D^ not indicate departmetit or division within the plant or establishment. If a<»:ident oc. 
jcurred outside employer's premised at an identifiable addresat, give tha^t address. If it occurred on a pub- 
lie highway or at any other place which cannot be identified by number and street, pleise provide place 
: references locating the place of injury as accurately as possible. 

p)oyerV premises? - - - (Yes or No) 



(State) 



11. Was place of accident or exposure on em; 

12. What was^he 'employee doing when injured? 



(Be specific. If he was using tools^r equipment or handling material, 



• nanfte them and tell what he was doing with them.) 



13. How did the accident occur ?^ 



(Describe fully the events which resulted in 



ihe^iipu^ 



or occupational illness. Tell vhat > 



" Yappcn^cYand'how it happened. Name any objecls'or substances involved and tell hQw tbey^ere involved. Ci 
" full deralis on all factors ^^ich led or contributed to the accident. Use separate sjjee^ for additional space.) 

OCCUPATIONAL INJURY OH OCCUPATIONAC'iuLNESS ^ ^ ^ * 



14. Describe the injury or illness in detail andandicatc ^e part 6f body aflfa^tcd, 

' J ' A 'S^^^^inpuSition of right index finger 

; I d.*.-*^ ri^-«^^4r--s ^ — ' 

at second joint; fracture of ribi; lead.^sonlhg;^ dermatitis ofi^c^ilifnd, etc-) 

15. Naine the object or substance which dircitly injirrcd the employee. /R^^ex^mp!^ the machine or thing 
he struck against or which struck him; the vapor or poisoh he ir^yied orlsv^ll^d; the chemical or ra- 
diation which irritated his skin; or in cases of strains, hernias, etc./the\hin|Kfwas lifting, pul^^^^^ 

16. Date of injury or initial-diagnosis of occupational illn«^ 

. 17. DiffemiiJioyee 'di^ — J (Y" or No) - 

OTHER "^1 

18. Name and address of physic^n 

19. If hospitalized, name and address of hospiul 

Date of report •- Prepared by 

'1 Official .position 
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Summary 
Occupational Injuries and Illnesses 



Establishment filaane and Address: 









Lost Workday Cases 

t 


Nonfatal Cases Without 
Lost Workdays* 




- 


Injury «nd Illness Category 

•^7 — 


/ 

Fatalities 


i 

Numher 
* 


Numb^f^ 
of Oases 
Involving 
Permanent 
Transfer to 
Another Job 
or Tenai^ 
n%tio1> of 
"lElmploymcnt 

^ 5 


Number of 
Lost-^' 
Workdays 


Number 
of 
Cases 


.i^umber , 
of Cases 
Involving 
IVansfer to 
Another Job 
^ or Termi- 

Employment 




1 — l- 
Gode 

1 




a 


4 


6 


7 


8 




1A 


Orrt^national Iniuries 
Uccapationai injun ^ 
















/ 


Occupational Illnessey 
Occupational Skin Diseases' or 
















• 22 


^ust diseases of the lungs 
(pneumoconioses) 












* > 






Respiratory co^idilions.due to 

"tnYir Agents 














} 


24 


Poisoning , • 
(systemic effects of toxic 

materials) 
















. 25 


Disorders due to physical agents ^ 
(other than^ toxic materials) 














v> 


26 


« • A 

Disorders due to repealed Itouma 


















All otVer occupational illnesses 












C 

rr* 


V 




Total — occupalional^illncsscs 
(21^29) 

^ 










/ 




• • 




Tptal-Hiccupatipnal injuries 
and illnesses » 

















•konfaurC.»ei Without U$t' WorkJiy»-ase» refulting in: Medical treitment beyond firtt aid. 
loW con.Xu.n«^ restriction of work or motion, or transfer to another.job (without lo.t 

. • .51- • 



diagnosis of 
workdays) . 



occupational 
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DEPARTMENT OF LABOR ^ 



SECRETARY ^ OF LABOR ' 



ASSISTANT SECRETARt OF LABOR FOR OCCUPATIONAL SAFETY AND H^LTH 



National Advisory 
^ Committee on 
Occupational Safety 



' 1 — 

' Department of 

Health^ Education s 
Welfare^ and- Secretary 



National Institute for 
.^Occupational Safety and .Health 



Regional Administrators 
Area-Directors 



Compliance Safety 
and health officers 
and' Industrial • 
'Hygeni§ts- \ ^' 

hese persons >1ake 
THE inspections. ) 



OT-2 



STATES SUPREME COURT 



UNITED STATES COURT OF APPEALS 



' OSHA^ REVIEW COIiMISSION 



■■ 3- 



I INFORMAL CONFERENCE 



/ CITATION/PENALTY 



-ADMINrSTRATIVE LAW JUDGE 



IVEN OfFICER 
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